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SUBJECT; Genersl Services Admimistration Handbdec
*Flain Letters”

1. mmmmmnm has published
the attached Meadiosk, *Flain Letters,” which is now avail-

adls to all Government agemcies, aamum ts,
5Pisin Lotiare” deals with improving the qmlit;r Oovern-
st lattars by writing them in siaple, warkmdsy Fnglish,

It contains the baric rules for writing letiers that azre easy
to wnderstand, and provides numerous exsmples of the prace
tical art of letterwriting.

2. This sxxrellent lndbook could be aptly emtitled
*pisin Writing,” for although directed to letierwriters it
oovars the fmadasmitale of everyday writing. It is a down
to sarth trestamt of the subject, without reference to out-
moded rendability scales.

3. What is your epinion of "Plain Letters® as a training
rﬁaﬁdﬁzﬁmﬂ Would there be a sulficient demand

A

Lo t0 them in Rooms? |
£a ’m w'm m&%’mﬂ, ._*,,WI

[ mmzmmwmammm -
Y 4n this handbeck. I would therefore sppreciste s early reply
nMMcah:fuﬁu%azmmhﬁifm
w&mmmm copiss, oxpenge ing
separsts orders for the handbook will thus be avolded,
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